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PABOYAA NMPOrPAMMA YYEBHOWU ANCLUNIIUHDI
61.B.17 JokymeHTaumMoHHOEe obecrneveHre ynpasrneHus

1. Koo 1 HaumeHOBaHMe HanpaBreHusa nogrotosku/cneuymnanbHocTn: 38.03.02
MeHegKmeHT

2. Mpodunb nogrotoBku/cneunanmnsauma: MeHe)KMEHT opraHmM3auunm
3. KBanudukaumsa BbinyckHukKa: 6akanaep
4. ®dopma oO6y4eHuUs: oYHas

5. Kachepnpa, oTBeyarowas 3a peanmsaumio ANCLUNINHBI: SKOHOMUKN U yNpaBrieHns
opraHusauusamm

6. CoctaBuTenu nporpammsl: [uporoea Jlnka BnagMmmnpoBHa, K.9.H., npen.
7. PekomeHgoBaHa: HMC akoHomuyeckoro gakynbteta npotokosn Ne3 ot 21.03.2024
8. YuebHbin roa: 2024-2025 CemecTp(bl)/Tpumectp(bl): 7



9. llenu n 3agaum y4e6HOM ANCLMUNIIUHBI

Llenamn ocBoeHus y4ebHOM aNCUMNMHbI ABASHOTCS:

- co3gaHune y oby4varomxca KoMmniekca 3HaHMn O Buaax ynpaBrieHYEeCKNX LOKYMEHTOB,
npasunax ux cosgaHnsa n oopmMneHns, 0 COBPEMEHHOW opraHmsaumMn Oenionpon3BoACTBa Ha
npeanpuaTmsXx.

3agayn yyebHon OUCUUNIIHBI:

— MPUBUTb HaBbIKM pa3paboTKn pasnnyHbIX (POPM yrpaBneH4YeCcKnx JOKYMEHTOB,

- NPUBUTb HaBbIKM MCMNOMb30BaHUS OdUUNANbHO-AENOBOr0 CTUMS NPU COCTaBEeHMU
ynpaBneHYeCcKnX JOKYMEHTOB,

— Hay4uTb COCTaBfiATb YHUPUUMPOBAHHbIE POPMbI YNpaBfieHYEeCKON AOKyMeHTauuu, —
O3HaKOMUTb CO CTPYKTYPON U (PYHKUMAMM Oenonpon3BOACTBEHHbLIX MNoApasfdefnieHnn Ha
npeanpuaTusx,

- O03HakoMuUTb C MeTogamun paboTbl C YynpaBNeHYecKoM [JOKYMeHTauuen Ha
npeanpuaTmsXx,

- [aTtb npeacTtaBneHve O TeHAEHUMSAX pas3BUTUSA COBPEMEHHOro Aefionpou3BOACTBA,
MeTodax ero COBepLUEHCTBOBAHUS.

- O3HaKOMUTb C coOAepXaHuMem crneunanbHOM nuTepaTtypbl No npobnemam
AenonponsBoacTBa U AOKYMEHTUPOBAHNSA ynpaBrieHYEeCKOM AeATeNbHOCTU

OucumnnnuHa peanuayeTtcs YacTUYHO B hopMe npakTmuyeckon noarotosku (M1

10. MecTo y4yebHOM AucuMnnuHbl B cTpykType OOI: obga3atenbHasa 4yacTb, AUCUMNNNHA NO
BbIGOpY.

11. MnaHupyemblie pe3synbTaTbl 00y4YeHUA Mo AucuunnuHe/Moaynio (3HaHUA, YMEHUS,
HaBbIKW), COOTHECEHHbIe C NilaHNpyeMbIMU pe3ynbTaTaMn OCBOEHUSA obOpa3oBaTenibHOM
nporpaMmmbl (KOMNeTeHLMAMU) U MHOUKATOPaMN UX OOCTUXKEHUA:

Kog HasBaHune Koga(bl) WHankaTop(bl) MnaHnpyemble pesynbTaTbl 00y4eHus
KOMMeTeHLMH
MK-4 | CnocobeH MK-4.1 CocraBnsiet 3HaTb: OCHOBHblE NOHATUA
NPUMEHATb HaBbIKN NpOeKThbI AOKYMEHTaLUMOHHOro obecneyeHus
OOKYMEHTanbHOro pacnopsagutenbHbiX, | YynNpaeneHwus; uenu, 3agadn wu  npyMHUUNGI
odopmneHns OpPraHU3auMoHHbIX M | [OOKYMEHTaLWUOHHOIo obecneyeHus
peLueHun " WHpOpMaLMOHHO- ynpaBneHus; npasuna odopMIieHus
KoopAuHMpoBaTb CMpaBOYHbIX AOKYMEHTOB U MOCTPOEHMS YCTHBIX COOBLLEHWI;
TEKyLLYIO OOKYMEHTOB
OEeaTenbHOCTb YmeTb : COCTaBnNATb NPOEeKThI
ucnonHuTenewn OpPraHu3auMoHHbIX,  PacnopaauTENbHbIX U
WHPOPMaLMOHHO-CNPaBOYHbIX OOKYMEHTOB;
oopmMnATb OpraHM3aumoHHO-
pacnopsguTenbHble OOKYMEHTbI (OpurvHasnbl U
Konuwu); CKaHMpoBaTb, KonupoBaTb 7

KOHBEPTUPOBATL [OKYMEHTblI B  pasnuyHble
dhopMaThl; OCYLLECTBNSATbL MPOBEPKY MPOEKTOB
AOKYMEHTOB Ha  COOTBETCTBME  MpaBuiiam
AEenonpousBoAcTBa; MpUHUMAaTb M MPOBOAUTL
nepBuYHy0 06paboTky BXOOALLMX OOKYMEHTOB;
NpoBOAUTbL MNpeaBapuUTENbHOE pPacCMOTPEHME
BXOOALLMNX WU BHYTPEHHMX  [OKYMEHTOB;
PErMcTpupoBaTh BXOAsLUME, WCXOAsALINE U

BHYTPEHHME  [OKYMEHTbI;  KOHTPONMpPOBaTb
MapLLpyTM3aLuto [OOKYMEHTOMOTOKOB B
opraHvsaLmm

NK-4.2 MpumeHsieT meTodbl | 3HaTb:  OCYWECTBNATb  MOWCK, aHanu3 U

KoopauHaLmm 1CMomnb3oBaHne HOpPMAaTMBHO-NPaBOBbIX
paboThl AOKYMEHTOB B TMNpPUMEHeHWM K 3agadam [OVY;

UCMOMNHWTENEN AN | COCTaBNSATb U OQOPMISTh YNpPaBNeHYECKYD U
obecneyeHus npodeccroHanbHy JOKYMEHTaLMIO B




HenpepbIBHOCTU
neaTenbHOCTU
opraHusauum

COOTBETCTBUE c HOpPMaTMBHOM 0ason;
ucnonb3oBaTb  YHUUUMPOBAHHbIE  HOPMBI
OOKYMEHTOB; NPUMEHATb cpeacTea
WH(OPMALIMOHHBLIX TEXHOMOIMMI ANt Co3AaHus U
odhopMIeHNsa OOKYMEHTOB

YMeThb: cogepXxaHue aKTyaan0|7| HOPMaTNBHO-
npaBoson OOKYyMeHTauun; OCHOBHbIE TMOHATUA
OOKYMEeHTauMOHHOIro obecneyeHns ynpaeleHusa,
KJ'IaCCI/I(*)I/IKaLI,I/IFI ynpaelieH4eCKUX [OOKYMEHTOB;
npasuna COoCTaBlneHuna n OCbOpMJ'IeHI/IH
ynpaslieH4eCKux OOKYMEHTOB n BeaeHnA
aenosou nepenuncku; COCTaB [OOKYMEHTOB
cneunanbHbIX CUCTEM OOKYMEHTauuu; npasuna
opraHusauunmu BCeX aTanos paGOTbI C
OOKYMEeHTaMW;

BnapgeTtb: HaBblkamy opraHusauum paboTtbl C
NPUNOXEHUSIMM nporpammel Windows,
ucnonb3yemble  AnNg  peanu3auum  3agad,
cocTaBneHns 1 oopMIeHMs OTAENbHbIX BUAOB
AOKYMEHTOB; HaBblKaMW MWCMOMb30BaHNS HOBbIX
WH(OPMALMOHHBIX TEXHOMOMMIA Mpu  co3gaHum
ynpaBneHYecknXx  OOKYMEHTOB,  pa3paboTtke
wabnoHos OOKYMEHTOB; CrnocoBHOCTLIO
COBEpLUEHCTBOBATb AOKYMEHTAaLMOHHOE
obecneyeHve ynpasneHns

12. O6bem AncUUNNUHbI B 3a4eTHbIX eanHuuax/yac. — 4/144

dopma NPpoMeXyTOYHOM aTTecTauumn - 3K3aMeH

13. TpyRoeMKoCTb Mo BuAam y4yeoHon paboTbl

TpyaoemMKkocTb
. Mo cemecTpam
Bug yuebHon paboTbl Bcero > celvleCTga
9. 9., B hopme M1
AyauTopHbIe 3aHATUSA
nekumu 12 12
B TOM uucrie: npakTuyeckne 38 38
naboparopHble
CamocTosTenbHasa pabora 58 48 10
B TOM 4uche: KypcoBas paborta (MpoekT)
dopma NpomMeXyTOHHON artTecTaumm 36 36
(3k3ameH — _ 4ac.)
WToro: 144 134 10

13.1. CopepxaHue QUCLUNIINHBI

Peanusayus
pasgena
HaunmeHoBaHve pasgena OVCUUNMNWHBI C
Ne n/n CopaepxaHve pasgena AncunninHbl
OVUCUUNITIUHBI NMOMOLLIbHO
OHMarH-Kypca,
QYMK*
1. Jlekuum
1.1 WcTopus 3apoxgeHve [enonpoMsBoAcTBa B [LPEBHEPYCCKOM | -
NeNoNpON3BOACTEA B rocygapctee.  [OpeBOMIOLMOHHOE  OTEYECTBEHHOE
Poccuit JenonpounssoacTteo. [JenonponsBoactBa B COBETCKYHO
3MOXYy.
1.2 CoBpeMeHHoe HopmaTtueHele fokymeHTbl, TOCTbI -
rocygapcTBeHHoe

perynvpoBaHue




[enonponsBoacTBa B
Poccun

1.3 | JokymeHTUpoBaHue Cocras PEKBM3UTOB [ OKYMEHTOB. MpaBuno
ynpaeBrneH4YecKon 0hOpMIEHMST PEKBU3UTOB OOKYMEHTOB. TpeboBaHus Kk
OEesATENbHOCTH ©naHkaM SOKYMEHTOB

1.4 CocrtaeneHue u OpraHu3aumoHHble  OOKYMEHTbI. PacnopsgutenbHble
0hopMIIEHME OCHOBHbIX OOKYMEHTBI. MHdopmaLMoHHO-CNpaBoOYHbIe
BMAOB JOKYMEHTOB LOKYMEHTBI.

15 CTpykTypa ¥ COAepaHue KagpoBOW LOKYMEHTaLuuw.

OpraHn3aumoHHO-KagpoBkle OKYMEHTbI.
[okymeHTaumoHHoe P H AP Aoky
_ OpraHu3aumnoHHo-pacnopsauTenbHble OOKYMEHTBI.
obecneyeHne KagpoBon ~
26OThI [okymeHTnpoBaHue TPYAOBbIX OTHOLLEHWNA.
P ' [okymeHTaunoHHoe ConpoBOXaeHne npouenyp
KagpoBbIX TEXHOMNOMMI
1.6 OpraHusaumst gokymeHtoobopoTta. OO6wme npaBuna
TexHonorus paboTbl ¢ P Hist - oKy P t P
perMctpaumm [OOKYMEHTOB. KOHTponb MCMNOMHEeHWs
OOKYMeHTamu
[OKYMEHTOB.
2. MpakTnyeckne 3aHATUA
21 WcTopus 3apoxaeHne [enonpou3BOACTBa B APEBHEPYCCKOM
rocygapctee. [lOpeBONIOLMOHHOE  OTEYECTBEHHOE
AenonponsBoicTsea B
Poccun AenonpounssoacTeo. [JenonponsBoacTea B COBETCKYHO
3MOXY.

2.2 CoBpemeHHoe HopmaTtueHble fokymeHTbl, F[OCTbI
rocygapcTBeHHoe
perynupoeaHue
AenonponsBoicTsea B
Poccun

2.3 [lokymeHTnpoBaHue CoctaB PEKBU3NTOB [ OKYMEHTOB. MpaBuno
yrnpaBreH4YecKkom 0hOPMIEHNS PEKBM3UTOB AOKYMEHTOB. TpeboBaHus K
OEeaTenbHOCTH BrnaHkam JOKYMEHTOB

2.4 CocTaBneHue n OpraHusaumnoHHble  OOKyMeHTbl. PacnopsguTenbHble
0hOpMIIEHME OCHOBHbIX [OKYMEHTBI. MHdopMaLMOHHO-CNpaBoYHbIe
BMZOB [AOKYMEHTOB' OOKYMEHTBI.

2.5 CTpykTypa M copepxaHue KaapoBOW [LOKYMEHTaLMK.

OpraHn3aumoHHO-KagpoBble OKYMEHTbI.
[lokymeHTaumnoHHoe P H Ap AOKy
. OpraHusaunoHHo-pacnopsaguTenbHble OOKYMEHTBI.
obecneyeHne kagpoBom 9
A6OTh! [okymeHTnpoBaHmne TPYAOBbIX OTHOLUEHMWN.
P ' JokymeHTaumoHHoe conpoBoXaeHve npouenyp
KagpoBbIX TEXHOOrMN
2.6 OpraHusaumss gokymeHtoobopota. O6uwme npasuna
TexHonorusa paboTbl ¢ P VA - oKy P t P
peructpaumm [OOKYMEHTOB. KOHTpONnb MCMOSMHEHMs
OOKyMeHTamu
OOKYMEHTOB.
3. llabopaTopHble 3aHATUSA
31 |

13.2. Tembl (pasgenbl) AUCUUNIMHBI U BUAbI 3aHATUIN

Ne
n/n

HanmeHoBaHue TemMsbl
(pasgena) oucumMnvHbI

Buabl 3aHsaTUM (KONTMYECTBO YacoB)

CamocTosiTenbHas

Jlekuun MpakTnyeckue | JlabopaTopHbie pa6oTa

Bcero

WcTopus
[ernonponsBoacTea B
Poccumn

2 6 8

16

CoBpeMeHHoe
rocygapcTBeHHoe
perynuposaHue
JenonponsBoacTsea B
Poccumn

18

,D,OKyMeHTVIpOBaH ne
yn paBnqueCKon
AeATESIbHOCTU

18

* Peanmzyetcs ¢ npumenenuem ITT




CocTaBneHue 1

4 | ocbopmMmIeHNE OCHOBHbIX 2 6 10 18
B1I0B OKYMEHTOB
[okyMeHTaumMoHHoe

5 | obecneyeHue kagpoBoWn 2 6 10 18
paboTbl.

6 TexHonorus paboTsl ¢ > 8 10 20
JOKyMeHTamm
WNToro: 12 38 58 108

Buabl 3aHATMI (KONMYECTBO YacoB)

Ne HanmeHoBaHue TemMbl CaMOCTOATENENHas

n/nm | (pasgena) gucuunnuHel | Jlekumm MpakTtnyeckne | JlabopaTopHbie paGorTa Bcero
Wtoro:

14. MeToau4eckne ykasaHus Ansl 00y4aroLWmUXcsa N0 OCBOEHUIO AUCLUNIIUHDI:

B npouecce npenogaBaHus ANCUUNANHBI UCNOMNb3YHOTCA Takme BUAbl y4ebHON paboThbl, Kak
NeKumMn, npakTU4YecKkne 3aHsATUS, KOHTPOSibHble paboTbl, a TakkKe pasnuyHble BuAabl
camocToATeNbHOM paboTbl 0byyatoLmMXCs.

MeToanyeckue ykasaHust onst oby4daromxcsa npu pabote Hag KOHCNEKTOM NEKLUUin BO Bpemsi
NpoBeAEHNS NEKLNN.

JNlekuma — cuctemaTmyeckoe, nocrnegoBaTesNibHOEe, 4alle MOHOMNOrMYecKoe W3roXeHne
npenogaesartenem y4ebHOro matepuana, kak npaBuIo, TeopeTu4eckoro xapakrepa. B npouecce
nekumn, obyvallmMmMcs pPeKoOMeHOyeTCsi BeCTM KOHCMEKT, 4YTO MO3BOMMT BMOCNEaCTBUK
BCMOMHUTb U3YyYeHHbIM y4ebHbI MaTepuar, AOMOMHUTb CoAepXXaHue Mpu CaMOCTOSTENbHON
paboTe C nuTepaTypon, NOAroToBUTLCA K 3adveTy. CrnegyeT Takke obpawaTb BHMMaHME Ha
Kateropuu, OpMyNUPOBKMK, pacKpbIBaKOLLME COAEP)KAHNE TEX NN UHBIX ABNEHUA N NPOLLECCOB,
HayyHble BbIBOAbl W TMpakTU4ecKne peKkoMeHJauun, Ha KOTOpbIX AdenaTtb MNOMEeTKM u3
peKOMeHOOBaHHOMW  nuTepaTypbl, OOMNOSMHAWWME  MaTepuan  MNpPOCAyLaHHOW  NeKUuuu,
NONOXUTENbHbIN OMbIT B OPAaTOPCKOM UCKycCTBe. XKenaTtenbHO OCTaBUTb B paboymx KOHCneKTax
nons, a Takke nogyepknaroLLme ocobyro BaXHOCTb TEX UM UHBIX TEOPETUYECKUX NOSTOXKEHUN.
BbiBoabl (hOpMynNUPYOTCA KpaTko M NaKOHUYHO, UX LenecoobpasHo 3anucbiBatb. B koHuUe
nekumu, obyvawolmecs MMeT BO3MOXHOCTb 3ajaTb BOMPOCHI NpenogasBaTtento Mo Teme
neKkumu.

MeToanyeckume ykasaHusa ans obyyarowmxces npu paboTte Ha NPakTUYECKOM 3aHATUN.

[MpakTuyeckne 3aHATUS peanuaylTcs B COOTBETCTBUMM C paboymm yyebHbIM nnaHoMm npu
nocrefoBaTefibHOM U3yYeHUN TeM OUCUMMNMHBL. B Xo04e NoAroToBKM K NPakTUYECKUM 3aHATUAM
obyyalouwieMycs  pekoMeHOyeTCA  WU3yYUTb  OCHOBHYKD  NnUTepaTypy, O3HaAaKOMUTbCA C
OOMNOMHUTENBHOW NUTEPaTyponl, HOBbIMUM NyONMKauMamMm B NEpUOaANYECKUX  U3OAHUAX:
XypHanax, rasetax u T1.4. [lpu 3TOM cnegyeT ydvecTb pekOMeHAauuwn npenogasatens wu
TpeboBaHus y4ebHOM Nporpammbi.

PekomeHayeTcs Takke pgopabaTbiBaTb CBOM  KOHCMEKT fekuuMu, [fenas B HEM
COOTBETCTBYIOLIME 3anuMcu K3 nuTepaTtypbl, PEKOMEHOOBAHHOM npenogasaTenemM W
npenycMoTpeHHon paboyen nporpammon. Cnegyet noAroToBUTb TE3MCbI ANS BbICTYNNEHUA MO
BCEM Yy4eOHbIM BONpOCaM, BbIHOCUMbIM Ha 3aHATHE.

B cBA3M C Tem, 4TO aKTMBHOCTb OOyYaloLerocss Ha MpakTUYECKUX 3aHATUAX SBNAeTCH
npegMeToM KOHTPONSA ero NpoABUXKEHUS B OCBOEHMM Kypca, TO NOAroTOBKA K TaKUM 3aHATUSAM
TpebyeT OTBETCTBEHHOIO OTHOLLEHNS

3akaHuMmBaTb NOArOTOBKY credyeT COCTaBfeHMEM nfaHa (KOHcnekTa) Mo M3yvyaeMomy
mMaTepuany (Bomnpocy). O3TO MNO3BOMSET COCTaBUTb  KOHLEHTPUMPOBAHHOE,  CXaToe
npeacrasrneHue

no M3yyaemblM Bonpocam. B xoge npakTnyeckoro 3aHATUA 00yyaroLMNCcs MOXeT BbICTynaTb
C 3apaHee MOAroTOBMEHHbIM AOKMaAoM. Takke OH [OOSDKEeH NPOSABMSATb aKTUBHOCTb NpU
o6Cy>XaeHMM BbICTYNNEHNA U O0KNaAoB OOHOrpYNnHMKOB. He gonyckaeTcsl BbICTyMNfeHne no
NEepPBOUCTOYHUKY - HEOOXOOMMO UMETb NOATOTOBMEHHbLIA NMUCbMEHHbI AOKNaA, OLEeHUBAEMbI




npernogaBaTeniemM Hapsioy C YCTHbIM BbICTynneHMeM. He gonyckaeTcs Takke U pacnpegeneHve
BOMPOCOB K 3aHATMIO cpeau OoOy4daroLlMxcsi rpynnbl, B pes3ynbTaTe KOTOPOro OTAErbHbIN
obyyatrolmica SBNsSieTCs He roTOBbIM K KOHCTPYKTMBHOMY OGCYXXAEHWUIO «He CBOEero» Bonpoca.
Bce Bonpochl k cemrHapy AommkHbI BbiTb NpopaboTaHbl KaxabiM 06yYatoLLmMMes.

PelleHne 3agad — BbINONHEHME obyyatowmmmncs Habopa npakTUYecknx 3agad npeameTHow
obnactM ¢ uenbilo BblpabOTKM HaBbLIKOB MX pelwleHusi. lMpexae Yem npuctynatb K peLleHuto
3aja4y, obyvalouemycss HeobXOAMMO 03HaKOMUTbLCS C COOTBETCTBYHOLMMWU pasgenamu
nporpaMMbl OUCUMMNMHBLI MO Yy4ebHON nuTepaType, PekoMeHOOBaHHOW NporpamMmon Kypca;
nonyyYnTb OT npenogaBaTenst UHAOPMAaUMIO O MOPSAKE MNPOBEOEHUS 3aHATUS, KpUTEPUSsIX
OLEHKN pe3ynbTaToB paboTbl; MOMy4nUTb OT nNpenodaBaTens KOHKPETHOE 3ajaHve U
NHGOPMAaLMI0 O CPOKax BbINOMNHEHUs], 0 TpeboBaHMAX kK 0opopMIIEHNIO U hopMe NpeacTaBneHus!
pe3ynbTaTos.

Mpw BbLINONHEHUN 3a4aHUs HEOGXOAUMO NPUBECTU Pa3BEPHYTbIE MOSICHEHUS XOA4a peLleHust
N NpoaHanManpoBaTb MOMyYeHHble pesynbTaTthl. [Mpu HeobxogmMmocTn obydaklimecs UMeT
BO3MOXHOCTb 3aaTb BOMPOCLI MpernogaBaTento No TPYAHOCTAM, BO3HMKLIUM NPU peLleHuu
3agau.

15. lMepeyeHb OCHOBHOW W [OOMNOJSIHUTENILHOW §nUTEpaTypbl, PECYpPCOB WHTEpPHeT,
Heob6XoAUMbIX ANl OCBOEHUSI AUCLMUNIIUHDI

a) a) OCHOBHas nuTepaTypa:

Ne n/n MCTOYHUK

"puHGepr, A. C. [lokymeHTaunoHHOe obecneyeHne ynpaeneHus : yuebHuk / A. C. NpuHbepr,

H. H. N'op6aués, O. A. MyxameTwuHa. — Mockea : KOHutn-Aana, 2017. — 392 c. : Tabn., rpad., un.,
1 cxeMbl — Pexxum gocTtyna: no nognucke. —

URL: https://biblioclub.ru/index.php?page=book&id=684757 (nata obpaweHus: 27.05.2024). —
Bubnuorp.: c. 382-383. — ISBN 978-5-238-01770-9. — TEKCT : 3NEKTPOHHbIN.

Anekceesa, T. B. [JokymeHTaunoHHoe obecneyeHne ynpaenenus : yuedbHuk / Anekceesa T. B. ,
Ctpaxoe O. A. - Mocksa : YHuBepcutet "Cuneprus”, 2020. - 132 c. - ISBN 978-5-4257-0402-3. -
TekcT : anekTpoHHbIN // QBC "KoHcynbTaHT obyyatowmincsa” : [canT]. - URL :
https://www.studentlibrary.ru/book/ISBN9785425704023.html| (nata obpawenuns: 27.05.2024)

0) gononHuTenbHasa nuTepaTtypa:

Ne n/n MCcTOYHUMK

ApacnaHoBa, B. A. [lokymeHTaunoHHoe obecneveHne ynpasreHus : y4ebHo-npakTnyeckoe nocobue B
cxemax, Tabnuuax, obpasuax : [12+] / B. A. ApacnaHoBa. — 2-e n3a., gorn. u nepepab. — Mockea ;
3 BepnuH : Oupekt-Meauma, 2020. — 266 c. : vn., Tabn. — Pexxum gocTtyna: no nognucke. —

URL: https://biblioclub.ru/index.php?page=book&id=578394 (pata obpaLierus: 27.05.2024). —
Bubnuorp. B kH. — ISBN 978-5-4499-1454-5. — DOI 10.23681/578394. — TeKCT : SNEKTPOHHbIN.
[okymeHTaumoHHoe obecneyeHme ynpasneHus : ydebHoe nocobue : [16+] / cocT. C. I'. YepHoBa ;
HoBocnburpckmii rocygapCTBEHHbIN arpapHbI YHUBEPCUTET, QKOHOMUYECKMI hakymnbTeT. —

4 HoBocunbupck : 3onoton konoc, 2014. — 106 c. : cxeM., Tabn. — Pexvm goctyna: no nognvcke. —
URL: https://biblioclub.ru/index.php?page=book&id=278155 (gata obpaLierus: 27.05.2024). —
Bubnuorp. B kKH. — TEKCT : SNMEKTPOHHbIN.

HaumoHnanbHbii ctaHaapt PO TOCT P 7.0.97-2016 "Cuctema ctaHgapToB Mo MHopmaumm,
BumbnmoTeyHoMy n nsgartenbckomy aeny. OpraHn3aunoHHO-pacnopsianTeNbHasa JOKyMEHTaLms.

5 n
TpeboBaHus K 0POPMITEHUNIO AOKYMEHTOB" (YTB. NpukazoM defepanbHOro areHTcTea no
TEXHUYECKOMY pEryrnmpoBaHuio n metponorum ot 8 gekabps 2016 r. N 2004-cT)

6 depnepanbHbIn 3akoH "O6 nHopMaunn, MHPOPMALMOHHBLIX TEXHOMOMMSIX 1 O 3aluTe nHdopmaummn”

o1 27.07.2006 N 149-®3 (nocnegHsas pegakums)

7 depnepanbHbin 3akoH "O6 anekTpoHHor nognucuK” ot 06.04.2011 N 63-93
FOCTP.P.30-2003.YHucurumpoBaHHas cuctembl JOKyMEHTaUUN. YHUMUMPOBaHHAA cuctema
OpraHn3aLMOoHHO-PacnopsANTENbHON AOKYMeHTaumn. TpeboBaHne K 00OpMITEHNIO JOKYMEHTOB.

8 Y1BEepxaeH noctaHoBneHnem focctaHgapta P® ot 03.03.2003 Ne65-cT. - M.: N3n-BO cTaHOapTOB,
2003.

9 HauuwoHanbHein ctaHgapT P MCO 15489-1-2007. YnpaBneHue gokymeHtamun. Obwme TpeboBaHus.

10 FOCT P 7.0.8.-2013 [enonpon3BoACcTBO M apXMBHOEe Aeno — TepMuHbI 1 onpeaeneHms

B) MHZOPMAaLIMOHHbIE 3NEKTPOHHO-00pa3oBaTerbHble Ppecypchl (ouLmManbHble Pecypcbl MHTEPHET)*:


https://biblioclub.ru/index.php?page=book&id=684757
https://biblioclub.ru/index.php?page=book&id=578394
https://biblioclub.ru/index.php?page=book&id=278155

Ne n/n Pecypc
11 ONeKTpPOHHO-6MbnMoTeyHas cuctema “YHuBepcutetckas bubnuoteka ONLINE” https://biblioclub.ru/
12 OBC "KoHcynbTaHT oby4arowmicsa” : https://www.studentlibrary.ru/

16. NMepeyveHb y4e6HO-MeTOANYECKOrO oGecrneyYeHns AnA caMOCTOATeNbLHOWU paboThbl (

Ne n/n NcToYHMK

MpakTkym nNo opraHM3aLuoHHOMY U OOKYMEHTaunoHHOMY obecneyeHmnio 4eAaTenbHOCTM opraHu3aunm:
y4ebHoe nocobue / M. B. JlapuoHoBa, W. E. CadpoHoBuy. EkatepunHbypr: N3a-Bo Poc. roc. npod.-nea.
yH-Ta, 2019. 206 c. URL: https://elar.rsvpu.ru/bitstream/123456789/30706/1/978-5-8050-0683-

9 2019.pdf
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17. OOpa3oBaTenbHble TEXHOSMOrMU, WUCNOSib3yeMble Mpu peanusaumm y4eOHOU
ONCLUMMNIUHBbI, BKIOYass [AUCTaHUMOHHble obpasoBaTenbHble TexHonoruu (OOT,
aneKkTpoHHoe obyyeHue (J0), cmewaHHoOe obOy4yeHue): obopyagoBaHMe, NpeaocTaBnsioLLee
TEXHMYECKME BO3MOXHOCTM ANA NPOCMOTPa KOMMbITEPHbLIX NPEe3eHTauun; AOCTyn K ceTu
NHTepHeT. MNporpamma Kypca peanunsyercs ¢ NpUMeHEeHNeM AUCTAHLMOHHbLIX TEXHOMOMN

18. MaTepuanbHO-TeXHU4YeCKoe obecrneyeHne AUCLUUNINHDI:

cneunanmanpoBaHHas Mebenb, MPOEKTop, 3KpaH Ans MNPOeKTopa HAaCTEHHbIN, KOMMbHTEP,
unudpoBas ayamo nnatdopma, TeneBuM3op, KOMMMEKT aKTUBHbLIX [POMKOroBOpuUTENen,
MUKPOMOH NPOBOAHOM

19. OueHO4YHbIe cpeAcTBa ANsl NPOBeAEHUA TEKYLEeN U NPOMEXYTOYHOMW aTTecTauumn

MopsaoK OLEeHKM OcBoeHust obyvarolwmmucs yy4ebHoro maTepuana onpegensietcs
cCoAepXXaHneM crenylLmnx pasaenos AUCLMNIHGIL

No HaumeHoBaHune K Wugmkatop(bl)
o omMneTeH
pasgena gucumnivHbl OOCTVXKEHUS OueHouHble cpeacTea
n/n ums(n)
(mogyns) KOMNeTeHUnn
WcTopus
1. | menonpousBoacTea B MNMK-4 MK-4.2
Poccuu
CoBpemMeHHoe
rocygapcTBeHHoe
2 perynvpoBaHue MK-4 MK-4.2 KoHTponbHas pabota Ne1
JenonpounssoacTsa B
Poccuu
[okymeHTUpoBaHue
3 | ynpaBneH4yeckon MK-4 MK-4.1
OEeATenbHOCTH
CocrtaBneHuve un
4 0dopMIIEHNE OCHOBHbIX MK-4 MK-4.1
BMAOB JOKYMEHTOB
[okymeHTaunoHHoe
5 obecrneyeHne KagpoBom MK-4 MK-4.1 Roxnaze!
paboThbl.
6 TexHonorus paboTbl ¢ MK-4 MK-4.2
OOKYMEHTamMu
lMpomexyToyHas aTTecTauus
lNepeyeHb BONpPOCOB
dopma KOHTPOSIs — 3a4eT

20. TunoBble OLEHOYHbIe cpeacTBa M MeToAuYeCcKMe MaTepuanbl, onpegensiowme
npouenypbl OLEeHUBaHUS

20.1. TeKywMin KOHTPOSb YyCNEeBaeMoCTH

KoHTponb ycneBaemocT Nno AUCLMUMIIMHE OCYLLECTBSIETCS C NMOMOLLbIO CreAYHLMX OLEHOYHbIX
CPenCTB: TECTOBbIE 3aJaHusi, IPaKTUYeckne cuTyauum, onpoc.



[MepeyeHb TECTOB:

1. OnekTpoHHbIN [OKYyMEHT cornacHo PepepanbHbii 3akoH oT 10.01.2002 Ne 1-d3 «O6
3ANEKTPOHHOW LUGPOBOM NOAMUCUY - ITO:

a) 3anncaHHoe Ha MallMHHOM HOCUTeNle J3JIEKTPOHHOE cooblleHune, PEKBU3NTbI KOTOPOro
O(bOpMJ'IeHbI B COOTBETCTBMUN C HOPMATUBHbIMU TpeGOBaHMHMM;

6) ntoboe coobLieHre, 3anucka, TEKCT, 3anMcaHHbI Ha MalWMHHOM HOCUTEnE;

B) AOKYMEHT, B KOTOPOM MH(popMaLMsa npeacTaBneHa B 3NeKTpOHHO-LMpoBon hopme.

2. Kaknmn BMgamm HopMaTUBHbBIX aKTOB pPerynupyeTcs 4OKYMEHTOO60pOT opraHnsaumm?

a) BCe OTBETbI BEPHbI;

6) oTpacneBbIMU U MEXOTPACNEBLIMU;

B) rocyAapCTBEHHbIMMU;

r) NoKanbHbLIMW aKTaMu OpraHn3aLmmn

3. BepHo nn yTBepxaeHue, 4To KBanuduumMpoBaHHas M HekBanuuULUMpoBaHHaA 3NEKTPOHHas
uncpoBble MNOANUCU BbIAAKTCA B CNeuManbHbIX LEHTPax U npeactaBnalnT cobon dnell-HakonuTenb ¢
3anncaHHbIM Ha HEM KOAOoM?

a) ba;

0) HeT

4. Y10 13 nepeyvncneHHbIX Huxe NpMMepPoB MOXHO Ha3BaTb ouLManbHbIM OKYMEHTOM?

a) AoKnagHas 3anucka aKkcneguTopa;

©) MHEHMe, BbICKa3aHHOE 3KCMNEPTOM;

B) KCepoKonusa nacnopTa;

) peknamHbIn GykneT

5. YT0 N3 nepevncneHHoro OTHOCUTCS K 3rieMeHTaM TEKCT CrnyxebHoro AokymeHTa?

a) permcTpaLmMOHHbIN HOMEP;

©) nognuce;

B) MOgeM;

r) Tabnuua.

6. Kakas n3 nepeydmcneHHbIX CUCTEM 3NEKTPOHHOIO AOKYMEHTOO6opoTa ABNAETCS ONTUManbHON?

a) Lotus Domino.Dac;

©) Oeno;

B) 1C: Apxus;

r) DIRECTUM

7. BepHo nu ytBepxaeHune, 4yto cuctema «1C. [JokymeHTOO60pOT» MO3BOMSAET OCYLLECTBAATb
paccbiniky MpurnaweHnin Ha nocelleHne 3anfaHMPOBaHHbIX MEepPOoNnpUATUA  BCEM  COTPYAHMKaM
opraHusauumn?

a) Aa;

0) HeT

8. Kakoro 13 BngoB a51eKTPOHHOM LUMEPOBON NOANMMUCU HE CyLLECTBYET?

a) npocras;

0) topuanyeckas;

B) KBanMuunmpoBaHHas;

r) HekBanMUUMPOBaHHAas.

9. YT0 N3 NEepevNCneHHOro MOXHO OTHECTU K CUCTEMaM JOKYMeHTauun?

a) NMUEH3NI0 Ha NPaBO BeAeHNA AeATENbHOCTMY;

6) ByxranTepckyto U CTaTUCTUYECKYHO JOKYMEHTaLUMIo;

B) KOMMSEKCHbIE aHanNMTMYeCcKMe nokasaTenu;

) KHAMM U Nepuoanyeckne n3gaHus

10. Y10 13 NepeynCcneHHoOro He OTHOCUTCS K NapameTpam HoCUTENEN ANEKTPOHHBIX AOKYMEHTOB?

a) CTOMMOCTb XpaHeHusa 1 merabanta nHdgopmauum;

6) BO3MOXXHOCTb OCYLLIECTBMEHMS NOMHOTEKCTOBOMO MOMUCKA;

B) CKOPOCTb AOCTYNa K MHchopmaumu.



11 B kakom crniyyae peksu3uT «lMoanmcb» ocopmneH NnpaBuIibHO, eCnu:

a) AOKYMEHT odpopmMIieH Ha BnaHke opraHusauum;

6) AOKYMEHT odpopMIeH He Ha BnaHke opraHnsaumMm?

12 Ykaxute, CTaBUTCA N NeYaTb Ha Criegylowmnx JOKyMeHTax.

a) Ha gokymeHTax, CBA3aHHbIX C NoflyYeHMeM MaTepuanbHbIX LEHHOCTEMN.
6) Ha nucbme, nognMcaHHOM OMPEKTOPOM U rNaBHbIM Gyxrantepom.

B) Ha gokymeHTax, nognncaHHbiX ABYMS paBHbIMM NO AOSMKHOCTU NLAMM.

13 KTO HeceT OTBETCTBEHHOCTb 3a coaepKaHne [OOKyMeHTa, noAnncCaHHOro 3aMecTuternem
pykoBoaAuTena OpFaHI/I3aL|,VIVI?

a) opraHnsaums — aBTop AOKYMEHTa;

©) pykoBoguTenb OpraHn3auuu;

B) cOCTaBUTENb LOKYMEHTA;

r) 3aMecTuTeNb PYKOBOAUTENSA OpraHM3aLmu.

14 lMoanncanHue aBnsieTcs:

a) cnocobom cornacoBaHUsA JOKYMEHTA;

©) cnocobom BbipaXKeHNa OTBETCTBEHHOCTM 3a CoaepKaHne AOKYMEHTa;
B) cnocoboM yTBepXOeHNs JOKYMEHTa;

) cNocoB0OM 03HAKOMIIEHUS C COAEPKAaHNEM OOKYMEHTA;

) €ONHCTBEHHbIM CnOCOB0M yAOCTOBEPEHUSA JOKYMEHTA.

15 YkaxnTte, Ha Kaknx gOKymeHTax TpebyeTcs obsazaTenbHOe NpocTaBneHne nevaTu:
a) npukas no NMYHOMY COCTaBY;

©) Nnpukas No OCHOBHOW AEATENBbHOCTY;

B) KOMMepYeckoe NpeanoxeHue;

) rapaHTUMHOE MUCBbMO;

0) BHYTPEHHSIS cnyxebHas 3anucka

16 OnpegennTte, kakue OKYMEHTbI NoanexaT ob6s3aTeNbHOMY YTBEPXKAEHMIO.
a). MNMpukasbl.

©) WTaTHOe pacnucaHue.

B) Cniy>kebHble 3anuncku.

r) MapaHTuiHbIE NUCbMA.

4) KoHTpakTbl.

17 CornacoBaHue bbiBaeT:

a) BHYTPEHHUM W BHELLUHUM;

©) NOSHBLIM 1 KPaTKNM;

B) CMOXHbIM W NPOCTbIM;

r) C pykoBoauTenem ydpexaeHus n pykosoautenem nogpasgaeneHus;
4) C BbILLECTOSALLMMN PYKOBOAUTENSMN N OpraHn3aLmsmm

18 OnpenennTte, B Kaknx pekBM3aNTax QOMYCKaeTCA LEHTPUPOBATbL CTPOKN OTHOCUTENBHO CaMomn
OMNMVHHON.

a). B pekBuaute «lMoanucb».
6). B pekBusnte «Agpecat».
B) B pekBuante «pud yreepxaeHnsa».
r) B peksusute «[pud cornacoBaHms».
Mpumepbl NpakTMYEeCKNX 3agaHu NO AUCLMNIIUHE:
1.0npenenuTb, K KAKOMy BUAY KagpoBOW AOKYMEHTaUUN OTHOCATCA AOKYMEHThI. MIcxoaHble AaHHbIe
nonyynTb y NpenogasaTens.
2.0npegenute no Tabnuue YCOPL ko pokymeHta. O6pasel [AOKYMeHTa MNONyYvuTb Y
npenogasartens.
3.0npegenutb BUA 3anucku n ocpopmuTb ee, pacnonarasa peksmauntbl no FOCTy. VicxogHble AaHHbIe
nony41Tb y NpenogasaTtens



4. OcbopmuTb, pacnonaras peksmauntbl no FOCTy, npoTtokon cobpaHns rpynnbl N0 BONPocCy Bbibopa
CTapocCThl.

5. Paccuntatb B KaneHgapHbIX AHAX KOMNeHCauuto 3a HEenCcnosib30BaHHbLIN OTnyCK pa6OTHI/IKa npum
YBOJ1IbHEHUN. VMcxogHble AaHHbIe nonyynTb y npenogaBaTend.

6. Hanucatb OT CBOEro MMeHu 3asBneHne o npuéme Ha paboTy Ha AOMKHOCTb, yKa3aHHYH
npenogaeaTenem, B cCOOTBETCTBUM ¢ TpebosaHuamu FOCT.

7. BHecTn 3anuckb B TPyAOBYH KHVXKY B COOTBETCTBUN C NPUKA3OM, NOJTyHYEHHbIM Yy npenoaaBaTend.

8. Ha 6naHke ohopmMunTb Npukas o npuéme Ha paboTy B cooTBeTcTBMM € TpeboBaHuamu FOCT no
OaHHbIM, MONy4YeHHbIM OT npenogasaTens.

3apaHue 1.
3anonHute Tabnuuy No Knaccuukaumm OKYMEHTOB.

No HanmeHoBaHUIO Mo mecTy coctaBneHms | o cTeneHn rmacHocTu o copgepkaHnio

Mo cpokam ucnonHeHna | o Ha3Ha4eHuo o ropuaunyeckon cune o cpokam xpaHeHus
3apaHue 2.

Odopmute HeckonbKO BMAOB agpecaToB.

1. YupexaeHutio.

2. CTpyKTYypHOMY noapasgaeneHuto.

3. PykoBoauTernto yupexaeHus.

4. KOHKpeTHOMY nuLy, OTBETCTBEHHOMY 3a BOMPOC, COAEPXaLLUNNCA B JOKYMEHTE.
5.4actHomy nuuy.

3apaHue 3.

OdopmuTe BHYTpEHHEE cornacoBaHne JOKYMEHTA.

1. C HavanbHunkom topugmyeckoro otgena H.C.CrHMUbIHbIM.

2. C rmaBHbIM OyxrantepomM opraHusaumm.

3. C HavyanbHMKOM NNaHOBOro OTAena 1 3amecTuTenem pykosoguTens

TpeboBaHUS K BLINOSTHEHUIO 3a4aHWIA (MNW LIKanbl U KPUTEPUU OLIEHMBAHUS)

I7p|/| OUEeHKe pe3ynbTaToB TECTUPOBaAHUA O6y‘18FOLLI,I/IXCFI MCNoJib3yeTCA LWKana —«3a4TeHOo» U «He
3a4YTEHO».

OueHka «3a4dteHo» - npu npaBunbHOM oTBeTe Ha 50% BOMpPOCOB TecTa
OueHKa «He 3a4TeHOy» - Npy NpaBUIIbHOM OTBETE Ha 49 1 MeHee NPOLEHTOB BOMPOCOB TECTa

Mpumep 3agaHnin KOHTpPoNbHasA paboTta Nei.
1. HopmanbHbI CPOK AENCTBUS LUTAaTHOrO pacnucaHus:
a) COCTaBMSET OT OfHOro A0 Tpex net
0) onpegensertca TpeboBaHMaMM, OENCTBYIOWMMMY Yy paboTtogaTens
B) onpeaensieTcs NPUKa3oM O BBEAEHUM LUTAaTHOro pacnucaHusi B AeUCTBUE
r) cocTaBnsieT O4uvH rop,
a) COCTaBNSAET OT ABYX [0 TPEX AET

2. BctaBbTe nponyuweHHoe CrioBo B cnep,yrou.wlﬁ TEeKCT:

WHopmaLms, 3achmkcMpoBaHHas Ha MaTepuarnibHOM HOCUTENE C MOEHTUMULIMPYIOLLMMI ee PEKBU3UTAMU — 3TO
(AOKyMeHT)

3. BctaBbTe nponyLieHHOe CMOBO B CNeayoLnil TEKCT:
3anuchb (dmkcauus) uHpopmaLmn Ha MaTepuanbHOM HOCUTENE MO ONpeaeNneHHbIM NpaBunaM — 370
(BOKyMeHTUpOBaHue)




4. K dpyHKLUMOHaNbHbIM COCTaBMSAOLWMM OpraHu3auum paboTsl ¢ gokymeHTtamu HE oTHocuTtcs:
a) [oKymeHTUpoBaHue
6) OnepaTnMBHOE XpaHEHNE AOKYMEHTOB
B) Wcnonb3oBaHne AOKyMEHTOB
r) [HokymeHTOOOOpPOT
5.CTpyKTypa U WiTaTHasi YACNEHHOCTb OpraHu3auum BBogUTCS B AeACTBUE NOCPEACTBOM:
a) usgaHuA npukasa paboTtogarens
6) yTBEpPXAEHUS1 PYKOBOAUTENEM OpraHM3aLmm
B) NpuHATMA paboTodaTtenem ¢ oqobpeHust NpeacTaBUTENbHOMO opraHa paboTHUKOB
r) yTBEpPXOEeHMs YNONHOMOYEHHbIM NpeacTaBuTenem paboTtogaTens
4O) nNpuHSaTUS paboTogaTeneM ¢ y4eToM MHEHUsI NpeAcTaBUTENbHOrO opraHa paboTHUKOB
e) npuHATUA paboTogaTenem no cornacoBaHuUIo ¢ NpeacTaBUTeNbHbIM OpraHoM pabGoTHUKOB

6. OCHOBHbIMU BUAaMMU pacnopsaanTenbHbIX AOKYMEHTOB ABNAIOTCA:
a) npuKasbl U pacnopsKeHUs
6) AOupektuBa
B) pelleHusi U NOCTaHOBMEHUs
r) UMPKynspHOE NUCbMO
4) npegnucaHve
e) npwukasaHue

7. OpraHuM3auuoHHble [OKYMEHTbI:
a) NMPUMEHAITCA HeNnoCcpeaACcTBEHHO AN peanu3aumum opraHn3auMoHHON (hyHKLUN
6) He NPUMMEHSIITCA MHAMBMAYaNbHLIMU NPpeanpUHUMaTENsMM
B) npeAHa3HayeHbl Ans opraHM3aumm JOKYMEHTMPOBaHUS
) MNPUMEHSIIOTCA TOMBKO OpraHM3auusiMm
A) cocTaBnsOT NPaBOBYI OCHOBY AeATEeNIbHOCTU OpraHM3aumm
€) npeaHa3HaveHbl A5l JOKYMEHTMPOBaHWUSI OpraHM3auum NoBCeaHEBHON AeATENbHOCTH

8. YctaB HE npegHa3sHaveH ana perynvpoBaHus:

a) [OedATenbHOCTU IPUONYECKUX N, unu (1) rpaxaax

0) B3aMMOOTHOLLEHUI OPUONYECKUX NUL, Unu (1) rpaxagaH

B) npaB lopUaANYECKMX UL, Unn (1) rpaxxaaH B onpeaeneHHon cepe AeaTenbHOCTH

r) obsi3aHHOCTEN PUANYECKMX NN UK (1) rpaxkaaH B onpeaeneHHon cdepe OeaTenbHOCTH

O) BOMNPOCOB BCECTOPOHHEro obecnevyeHUs AeATENbLHOCTU IOPUOANYECKUX NNLL
9. NMpuem n nepepgaya NOO6bLIX BUAOB JOKYMEHTOB Ha 3NIEKTPOHHOM HOCUTENE OCYLLEeCTBIAIOTCA
nocpencTrBoM:

a) TenedoHHON CBA3N

0) nouTOBOM CBA3N

B) ¢akCMMMUNbHON CBS3MN

r) TenerpacHon CBS3U

A) 3NEeKTPOHHOM CBA3U
10. OCHOBHbLIMM BMAAMN JOKYMEHTOB MO JINYHOMY COCTaBY ABNAIOTCA:

a) aTTecTauvoHHbIA NNCT

6) TpyAoBble AOroBOpPbI U TPYAOBbI€ KHUXKN

B) NpuKa3sbl 0 ABMXKEHUU JINYHOIO cocTaBa (nepcoHana, Kagpos)

r) nMcbMa no BoNpocam ABWXEHUSA MMYHOro cocTasa

4) 3akni4veHue o6 oueHke KBanudukauum paboTHMKa

e) rpadunKkM CMEHHOCTU U OTMYCKOB
11. PacnopsikeHue usgaetcs (noanucbiBaeTcs):

a) nuuamu, ynoniHOMO4YeHHbLIMU Ha 3TO paboTtopgarenem

0) 3amecTUTENAMM PYKOBOAUTENS OpraHvM3aunm

B) PYKOBOAWUTENAMM NOAPA3LENEHMN opraHM3aumnm

r) pykoBoauTenamm o60cobneHHbIX NnogpasaeneHnii opraHm3aumm

4) PYKOBOAMTENEM OpraHu3auum
12. Npuem n nepepaya nObLIX BUAOB AOKYMEHTOB Ha 6yMaXHOM HOCUTerle OCYLUeCTBISTCS
nocpencTrBOM:

a) (aKCMMUITbHOW CBSI3U

06) KypbepcKou cBsA3u

B) TenerpacHOn CBs3U

r) TenedOHHON CBS3U

A) NOo4YTOBOW CBA3MU

€) O9IEKTPOHHOW CBSA3MN



13.

14,

15.

16.

17.

18.

19.

20.

PyHKUNOHaNbHOe Ha3Ha4yeHne AOMKHOCTHOW MHCTPYKLMU 3aKniovaeTcs B:

a) 3akpensieHuun cTatyca TPyAOBOro ctatyca paboTHuKa

6) obGecneveHun ycnoBum acpchpeKTUBHOM paboTbl paboTHMKA

B) perfameHTauum npaB, 065i13aHHOCTEN N OTBETCTBEHHOCTU paboTHUKa

r) HageneHumn paboTHMKa HeOBXOoOUMbBIMU NOSTHOMOYUSAMM

) onpegenexHun nopsiaka BeINONMHEHUS PpabOTHMKOM NOPYYEHHON paboTbl

€) pernameHTauuM NOBCELHEBHON AeATENbHOCTU paboTHMKa

[ oKymMeHTaunoHHoe obecneyeHune ynpaBneHuss — 3To AesATeNbHOCTb

a) ueneHanpaBfieHHO obecneynBaroLwas PyHKLUM ynpaBreHus OKYMeHTaMun

6) obecneunBarolLlasn ynpaBneHve JOKyMEHTaMN B COOTBETCTBMU C TPeOOBaHUSAMMN, AEACTBYOLL MMM B
opraHusaLmm

B) obecneuynBatoLLast QyHKLUM ynpaBneHns JOKYMEHTaMm

r) ueneHanpaeneHHO obecnednBatoLLas obpalleHne ¢ JOKYMeHTaMum

) ueneHanpaeneHHo obecneyvmBatoLLas NOTpPebHOCTM opraHn3aLmmn B LOKYMEHTUPOBaHHOM MHdopMaLmm

K ocHoBHbIM Bugam npukasoB HE oTHocsaTcs:

a) npuvkasbl N0 BTOPOCTENEHHBLIM BONPOCaM AeATeNbHOCTU

6) npuKasbl N0 CTPOEBOMN YacTu

B) npuKasbl NO IMYHOMY cocTaBy (kagpam, nepcoHany)

r) npuKasbl N0 OCHOBHOW OEeSATENbHOCTH

OCHOBHbIMM BUWagamMmum CI1paBO‘IHO-MHCbOpMaLWIOHHI:IX AOKYMEHTOB ABJNAKTCA:

a) akTbl U cnpaBKu

0©) BeLOMOCTb KOHTPONS

B) pernameHT NpoBeAeHUs MEPONPUATUIA

r) AoKnagHble U crnyXeoGHble 3anucku

4) nnaH

e) rpaguk

OCHOBHbIMU NPUHLMNAaMKN JOKYMEHTaLMOHHOro o6ecnevyeHns ynpaBneHus ABNAIOTCA:
a) onepaTMBHOCTb

0) uenecoobpa3HOCTb

B) YCTOMYMBOCTb K BHELLHMM BO3OENCTBUSIM

r) HenpepbiBHOCTb

0) 9 eKTNBHOCTD

€) rmMbkocTb

OCHOBHbIMU BUAAaM1 OPraHM3auMOHHbIX AOKYMEHTOB ABMNAIOTCA:

a) npukas

0) npaBuna BHyTPeHHero TpyAoBOro pacnopsgka

B) Cxema opraHuMsauum yrnpaBneHnsa n B3auMoaenCcTBuUs

r akr

0) pacnopshkeHue

e) yupeauTenbHble AOrOBOPbI, MONIOXXEHUA U YCTaBbl

CTpyKTYypy pacnopsaauTenbHOro AOKyMeHTa oopasyioT:

a) BBOAHasi M pacnopsanTerbHas YacTu

6) MOTMBaUUWOHHAA 1 PE30MTMBHASA YacTu

B) KOHCTaTMpyloLwas u pacnopsgurernbHasa 4actu

r) BBOOHas U Pe30Mn0TUBHAS YacTu

MpaBuna BHyTpeHHero TPyA0OBOro pacnopsiska BBOAATCA B AeACTBUE NOCPeACTBOM:
a) npuHaTKMA paboTogaTenem no CornacoBaHuUo ¢ NpeacTaBUTENbHBIM OpraHoM paboTHUKOB
0) yTBEPXAEHUS pyKOBOOMTENEM OpraHM3aumm

B) NpuHATMA paboTogaternemM ¢ ogobpeHns npecTaBMTENbHOMO opraHa paboTHMKOB

r) wusgaHus npukasa paboTtogartens

A) nNpuHATUA paboTopaTerneM C y4eTOM MHeHUsi NpeAcTaBMTeNbHOro opraHa paboTHUKOB

Tembl goknagos:
1. A3bIk JOKYMEHTOB ApeBHEPYCCKOM AeN0BOW MMCbMEHHOCTU
2. QKCTpanMHrBUCTMYECKas U COOCTBEHHO NMMHIBUCTUYECKAS! XapaKTEPMUCTUKA A3blka U CTUNSA

OenoBbIX JOKYMEHTOB

3. Cnocobbl 4OCTUXEHNSI TOYHOCTU B TEKCTE CNyXeBHbIX JOKYMEHTOB
4. CCTeMHbIe OTHOLLEHUS B OPUANYECKON TEPMUHOMNOMUN
5. MNMpobnema oTcyTCTBMA CNoBa B NiMTepaTypHOM A3blKe: OoLmMbKa 1 Hopma



6. CMHOHNMbI KaK CpeaCcTBO AOCTUXKEHNS TOYHOCTMU

7. l'pammaTnyeckne HopMbl: HOPMbI CITIOBOOBpa3oBaHus, MOPONorMn n cMHTakcuca
8. Mopdonorunyeckme HopMbl

9. MecTo cnyxebHoro JOKyMeHTa B COBPEMEHHOM PYCCKOM $S13bIKe

20.2. NMpomexyTo4yHasa aTrectauumsa

HDOMe)KyTO‘-IHaFI arrectauma no agucumnimHe ocyuectBndaeTcda C MNOoMOLWbH  criegyrownx
OUEHO4YHbIX CPpEeacCTB.

— TeCTOBble 3aJaHunsA

-npakTn4yeckmne 3agaHnsa

20.2.1 OnncaHue TEXHONOrMM NPOBESEHUSA

O6yuvarlowemycs, ycnewHo npoweflemMy Tekyly aTtTectauuio no AUCLUUNIMHE B TeyeHue
cemectpa (koHTponbHaa pabota Nel), oueHka MOXeT OblTb BbICTaBneHa Mo pesdynbTaTaM TeKyLlen
ycrneBaemMoCTMH.

O6yyaroLnincs, KOTOPbIN HE CMOT YCMELIHO NPONTU TEKYLLYI0 aTTecTauuto (KOHTponbHasa paboTa
Ne1), pomkeH pfaTb MNUCbMEHHbIM OTBET Ha 3a4aHUA  KOHTPONbHO-M3MEPUTENBHOrO Matepuana
3a4eTa, KoTopbl BkntoyaeT 10 TeCToBbIX 3a4aHWN

20.2.1.1 lNpumepbl mecmosbix 3a0aHuu:

1. danTe onpeaeneHue criefyowmM NOHATUAM: YHUDULMPOBaAHHAs CMCTEMa OpraHn3aumMoHHO -
pacnopsauTensHon gokymeHTauum (OP), pacnopsianteribHble JOKYMEHTbI, NOCTaHOBEHNE,
WHCTPYKUMS, cnyxxebHoe NMcbMOo

2. [lanite onpeaeneHne cneayowmm NMoHATUSIM: OpraHU3aLUMOHHbIE JOKYMEHTbI, CrpaBOYHO-
NHGOPMALIMOHHbIE IOKYMEHThI, yCTaB, Npukas, rapaHTUIMHOE NMCbMO.

3. K cucteme opraHnsaumMoHHO-pacnopsanTenbHOM OKYMEHTaumMmM OTHOCATCS:

a. cTaTUCTUYeckne JOKYMEHThI

6. NnaHoBble JOKYMEHTHI

B. yupeauTesribHble AOKYMEHTbI

r. NHPOPMaLMOHHO-CNPAaBOYHbIE LOKYMEHTbI

4. YHnduumpoBaHHas cuctema 4OKyMeHTauumm aTo:

a. cuctema fOKYMeHTauum, co3gaHHasa Nno eAMHbIM NpaBunam u TpeboBaHUAM,
cogepxawas nHcpopmaumio, Heobxoaumyro Ans ynpasneHus B onpeaenéHHomn cdepe
hesiTeNbHOCTY;

6. yHMUUMpPOBaHHbIE (POPMbl AOKYMEHTOB, CUCTEMATU3NPOBAHHbIE MO PYHKLUNSAM YNpaBrieHus;

B. COBOKYNHOCTb JOKYMEHTOB, YCTaHOBMEHHbIX B COOTBETCTBUM C peLLlaeMbIMKN 3a4advamu;

r. COBOKYMHOCTb AOKYMEHTOB, CBA3aHHas equHoobpasHbiMu npaBunamm opopMieHus.

5. Kakomy Bugy 6naHKoB COOTBETCTBYET AaHHbIN Habop pekBn3nMTOB — [[ocygapcTBeHHbIN 'epb
Poccuinckon ®epgepaumn, N'epb Cybbekta Poccuiickon ®enepauum, smbrnema opraHmsaunm, TOBapHbIN
3Hak (3Hak obcnyxneaHus), gata, MECTO COCTaBMEHUS U U3OAHNA:

a. bnaHk nucbma
0. oOWwKMM OnaHkK
B. Gr1TaHK KOHKPETHOro BMAA AOKYMEHTa

6. B pasgen o6uwue nonoxeHnsi QOKYMEHTa BXOOAT:
a. uenu n 3agaum

6. dopmbl M MeTOAbI YNpaBeHUs

B. KOHKpPETHbIE 0653aHHOCTH

~

. Ha kakom foKyMeHTe He CTaBUTCSA PEKBU3UT HAMMEHOBaHWE BMAa OKYMEHTa:
. YcTaB
. JOMKHOCTHas MHCTPYKLUMS

(oI



B. MTIUCbMO

8. Npnd yTBEPXKOEHNS CTABUTCA:
a. B BepxXHeM npaBoMm yrny

6. B HXXHEM MpaBoOM yriy

B. B HW)XXHEM ITEBOM YrIy

9. K 0CHOBHbIM pernameHTupyoLwmm padoTy cnyxobl OY AOKyMEHTaM OTHOCAT:
a. UHCTPYKLMA No Aenonponu3BoaCTBY

6. KnaccMdUKaLMOHHbIA CNPaBOYHUK AOMKHOCTEN

B. Tabernb yHUUUMPOBAHHbLIX POPM SOKYMEHTOB

10. Kakon BMa pacnopsanTenibHOro A0KyMeHTa n3gaeTcsa eAMHONMMYHO PYKOBOAUTENEM:
a. NocTaHoBMNEHNe

0. peweHne

B. pacnopsixeHue

11. KonnyectBo peksuanToB HoBoro NOCTa no cpaBHeHWto ¢ NpeablgyLmm:
a. bonblue Ha ABa pekBu3uTa

6. 6bonblue Ha OAVNH PEKBU3UT

B. MeHbLLUE Ha Ba pekBu3mnTa

12. B 06paboTky BXOAALLEro AOKYMEHTa 3TOT 3Tan He BXOAUT:
a. paccMoTpeHune

0. BCKpbITUE KOHBEPTOB

B. corniacoBaHue

20.2.1.2 Npumepbl NpakTUYECKNX 3a0aHUN:

3apaHuve 1.

CocTaBbTe LWITATHOE pacnucaHue n CTPYKTYpY LUTATHOM YMCIIEHHOCTW nepcoHana npeanpusatug
000 «llaHecy. MecsayvHbin doHg 3apaboTtHon nnatel 500 000 pybnen, ocTanbHble PEKBU3UTLI YKaXKUTE
CaMOCTOSATESbHO.

3apaHue 2.

CoctaBbTe n ocdopmute Tenerpammy cdumpmbl «KOHMKC» npegnpusTuo «Kpuctann» o nonHom
OTKase OT onnaTbl 3a NOCTYNMBLLYIO NPOAYKLMIO B CBA3W C TEM, YTO 3Ta npoaykuusa He Gbina 3akasaHa.
OcTtanbHble pekBU3UTbI YKaXKUTE CaMOCTOATENBHO.

3agaHue 3.

CocTtaBbTe MMCbMO — npurnaweHne ob6beanHEHNs «OKCMOUEHTP» C MPEeanoXeHUeM MPUHSATb
yyacTve B pOCCMINCKOWN BbICTaBKE Ha MEXAyHapoaHOW obuieoTpacnesomn spmapke B r. Mamupe (Typums),
koTopas 6ygeT npoxoanTtb ¢ 20 Hosi6psa no 10 gekabpsa 2017 roga N3ammnpckas spmapka aBnseTcs ogHUM
N3 KpynHenLwnxX TOproBbliX MEPONPUATUA CTpaH cpeaHero u bnwkHero Boctoka. B TekcTe Hapo ykasaTb,
4YTO yyacTue B 3TOW ApMapKke MO3BOMSET LUMPOKO MPeaCcTaBUTb IKCMOPTHYIO NPOAYKUMIO OpraHv3auuu,
npodaTtb 3KCMOHaTbl CO CTeHAa, U3yYuTb OCOBEHHOCTU pblHKA, OBMEHATbCA C OPYrMMU yYacTHUKaMuU
ApMapKnM Hay4YHO — TEXHUYECKOM MHpopMaLmen 1 3aKknioYmMTb BbIFOAHbIE COEITKU

3apaHue 4.

OdhopmuTe akT Ha cnucaHne matepuanbHblx LeHHocTen B AO «Benta». OCHOBaHMEM CRyXWUT npukas
anpektopa AO «Benta» Ne 64 ot 25.12.2017 r. 0 NpoBeOEeHUN WHBEHTapuM3auMuM maTepuanbHbIX
LEHHOCTEN, HaxoAaWMUXCA Ha OTBETCTBEHHOM XpaHEeHWW Y MaTepuarnbHO-OTBETCTBEHHOro nuua
Metposa C.IN. Komuccusa nposena MHBEHTapu3aumio 1 yCTaHOBUIA, YTO B CBA3U C U3HOCOM, MOSIOMKOM U
HEBO3MOXXHOCTbIO AaNibHENLIEro UCNONb30BaHWS crnedyeT cnucaTb 3anacHble YacTu K aBToMoOuno
BA3-21099: namnouky B chapy 1 wTt. no ueHe 90 pybnewn; pemeHb reHepatopa 1 wTt. no ueHe 130
pybnen; ounbTp MacnaHbii 1 WwT. no ueHe 150 pybnen.



3apaHue 5.

CoctaBbTe npukas o6 ntorax pabotbl ¢ gokymeHtamm B 2017 r. B NNAO «PoguHa». B koHCTaTupytoLlen
4YacTW yKaknte Ha HU3KyH TpeboBaTenbHOCTb pyKOBOAUTENEN NOAPA3LeNeHUN K KavyecTBy NoaroTOBKM
OOKYMEHTOB M KOHTPONsS 3a WX WCMnonHeHuwem. B pacnopsguTtenbHon 4actm obpatute BHUMMaHue
pykoBOoAMTENEen Ha MoBbleHne TpeboBaTenbHOCTM K paboTHMKaM B 4acTu. paboTbl C AOKYMEHTaMMW.
Hante 3agaHne paboTHUKY, OTBeYaroLeMy 3a 4EeNONpOM3BOACTBO, Ha pa3paboTky Mep Mo yNyuyLIEeHWUIo
3TON paboThl.

3apaHue 6.

CocTaBbTe OOroBop Kynnu-npogaxu napTuu rasvupoBaHHOM BoAbl «TapxyH» B Konuyectse 22
AwmkoB (4000 GyTbinoK) No ueHe 43 py6. 3a OyTbiNKy cpokom Ha 14 gHen, B KOTOPOM npoaasel|
06sa3yeTca obecneunTb ToBap CeEpPTM(UKATOM KavyecTBa WU AOCTaBUTb €ro Ha CKnag nokynatens B
TeyeHue OByX AHen nocne npegonnathl. [Mokynatenb ob6a3yeTca obecneunTb npegonnaTty B pasmepe
75% ot 0bwen cymmbl 7o 01.03.2018 n 25% — B TeyeHMe AecaTn gHen nocne noslydyeHus tosapa, nntoc
1% OT CyMMbl 3a Kaxgblll OeHb NPOCPOYKM Mnatexa. 3a HapylleHue ycroBur OoroBopa CTOPOHaMu
npegycmoTpeH wrpad B pasmepe 30% oOT Bcen cyMmbl 4oroeopa, nnoc 3% OT CyMMbl 3a KaxKabli AeHb
NPOCPOYKM JocTaBku ToBapa. NMpu ycrnosum opc MaxXopHbIX 06CTOATENLCTB CTOPOHbI NPETEH3UNA OPYT K
apyry He umetot. Cnopbl paccmaTpuBatroTcs B cyllecTsylowem nopsgke: npogasel, 3A0 «Jlupay;
nokynatenb OAO «Pycb»

20.2.2 TpeboBaHUSA K BbINOMHEHNIO 3a4aHUI, WKarbl U KPUTEPUMN OLLEHMBAHUS

MpomexyToyHaa aTTecTaums NpoBOAUTCA B COOTBETCTBMM C [lonokeHnem O npoMeExyTOYHOW
aTTecTtaumm obyyaloLmxca nNo nporpaMmmam BbiCLLErO 0b6pa3oBaHus.
lMpomMexyToyHas aTTecTaums No AUCUMNIIMHE OCyLlecTBNAeTCs B (popMe 3a4yeTa.

KoHTponbHO-u3MepuTenbHble MaTepuanbl NMPOMEXYTOYHOW aTTecTauun BknoyarT B cebs 38
BOMPOCOB K 3a4eTy .

Bonpockl K ak3ameHy:
. MoHATMe 1 copepxaHne aNCUNNINHBI.
. HopmaTusHo-npaeosasi 6asa JOY.
. MNoHaTne gokymeHTa n ero oyHKUUN.
. Mpu3Haku n cTpyKTypa AOKYMEHTA.
. lokymeHTMpoBaHMe n ero cnocobbl.
. MNoHAaTne o nHpopmaunmn n ee HocuTeNsX.
. MoHATMe yHudmKaumm n ctTangapTM3aunm JOKYMEHTOB.
. locypapcTBeHHble cTaHAapTbl AOKYMEHTauuu.
9.YHnpuumpoBaHHasa cuctema gOKyMeHTaUmMn: NOHATUE, KpaTKasa XapaKTepUcTMka ENCTBYHOLLMX

ONO AP WN -

yCQ.

10. XapakrepucTuka, coctae u cogepxanne NOCTa P. 6.30-2003.

11. ®opmynsap-obpasel, COCTaB U CxeMa PacrnosioKEeHNA PEKBU3UTOB Ha HEM.

12. MNMpaBuna odopmnenuns peksmautos OP/.

13. Bugbl pekBnantoB OP[Ll n nopsagok nx pacrosioXeHus.

14. lMoHATME N BUAbLI ONaHKoB.

15. lNpaBuna 0dOpPMIEHNSA, WU3rOTOBMEHMWS, YyyeTa, MCMNOMb30BaHUA W XpaHeHus repboBbIX
GnaHKoB.

16. XapaKkTtepucTtumka n coctaB OpraHM3aumoHHbIX JOKYMEHTOB, TPEBOBaHUSA K MX OPOPMITIEHNIO.

17. XapaKkTepucTuka 1 coctaB pacrnopsauTenbHbIX JOKYMEHTOB, TpeboBaHMs K X 00OPMIIEHNIO.

18. XapaktepucTuka M coctaB WMHGOPMAaLMOHHO-CNPABOYHbIX AOKYMEHTOB, TpeboBaHus K MX
oopMIeHHUIO.

19. Xapakrtepuctnka u coctaB OpraHM3aLMOHHO-PaCNopPAANTENbHbIX AOKYMEHTOB, BXOASALINX B
YHU(PUUMPOBAHHYIO CUCTEMY MEPBUYHON YYETHOM [AOKYMEHTauuu no yyeTy Tpyda M ero onnatbl
(YCrypn), tpeboBanus K nx ooopMreHuio.

20. MNoHATHe 1 BUAbI KONUIN OKYMEHTOB.

21. TpeboBaHusi K OMOPMMNEHMIO pPa3fMYHbIX BUAOB KOMUM AOKYMEHTOB, BblAaBaeMbiX B
opraHu3auusx.

22. OcobeHHOCTM 3aBepeHUst KOMUI HoTapuarbHbIMUM KOHTOPaMW WU AOSPKHOCTHBIMK NULaMm
opraHusauum.



23. HopmaTuBHO-mMeTOOMYECKME OOKYMEHTbl, pernameHTuMpyowme nopsaok  Bbldaum ¢
TpeboBaHMA K OCOPMIIEHUIO KOMUIN B OpraHmM3aumsax, KOTopble ABMAIOTCA aBTOPaMU OOKYMEHTOB. 24.
MoHsTue n dyHKUUKn cnyxotsl JOY.

25. MNMoHATne aokymeHTo060pOTa M €ro XapakTepmucTuka.

26. YuyeT fokymeHToobopoTa.

27. MNpuem 1 nepBoHavanbHaa 06paboTka AOKYMEHTOB.

28. OpraHunsaumsa pacCMOTPEHUS AOKYMEHTOB.

29. MNoHATHne, hopmbl 1 NOPSAOK perncTpaumm JOKYMEHTOB.

30. MNopsagok UcnonHeHNs 4OKYMEHTOB.

31. NoHATUe ncxogalmx JOKYMEHTOB.

32. TexHonorum o6paboTkn 1 NOPSAAOK OTNPABKA UCXOOALUMNX AOKYMEHTOB.

33. MNoHATHe, uenu n Buabl KOHTPOMNSA UCNONTHEHUSA JOKYMEHTOB.

34. Cpokun NCNONHEHUS JOKYMEHTOB.

35. MNopsagok NnpoBeAeHNA KOHTPOS UCNONHEHUSA JOKYMEHTOB.

36. MNoHATuA: «geno», «opMMpoBaHue gen», «kHOMeHknaTypa gen».

37. Buabl HOMeHKNaTypbl Aern, NpsagoK X COCTaBNEeHUS, OPOPMITEHUS U YTBEPKAEHWS.

38. Opranusaunsa onepaTMBHOIO XpPaHEeHUS UCMNOSTHEHHbIX JOKYMEHTOB B A€NONpon3BOACTBE.

39. Mopsgok dopmupoBaHns aen B Aenonpon3BoacTBe.

40. MNoHaTHe «3KcnepTm3a LEeHHOCTU OKYMEHTOBY.

41. CpoKn XpaHeH st JOKYMEHTOB.

42. DTanbl U NOPSAOK MPOBEAEHUSA IKCMEPTM3bl LIEHHOCTU OOKYMEHTOB B [en0onpou3BOACTBE
opraHusauuu.

43. JKkcnepTHble KOMUCCUM opraHmn3aumn, nx yHKLMK, Npaea, opraHn3auus paboTbl.

44. ToHATWE 1 BUAbl apX1BOB.

45. MNpaBuna coctasfieHnst onNUcK Aes U NopaaokK nepegadn nx B apxue opraHusauun.

46. MpaBo rpaxkgaH Ha obpalleHus n kanobbl.

47. Bugbl obpalleHn rpaxgaH.

48. MNMopsgok paboThl ¢ 0bpalLeHMaMM rpaxkaaH.

49. Buabl rmdoB orpaHnyeHnsa JocTyna K JOKyMeHTaMm.

50. OcobeHHOCTN oOpraHu3auun OenonpounsBOACTBA C  OOKYMEHTaMu, UMerLWwMMn rpud
OrpaHMYeHNsa OOCTYNa K HUM.

OT1nunyHo:

3HaHMe TeopeTUYeCKMX OCHOB AUCUMMIMHBLI, YMEHWE NOrnyeckn uanaratb matepuwarn, genatb
BbIBOAbI M 0000LLEHNS, yMEHME peluaTb 3a4ayn 1 aHanum3npoBaTb NpaKkTUYecKne cuTyaumm.

XopoLuo:

N3noxeHne TeopeTnyecKkoro Matepmana ¢ HeKOTOPbIMU HETOYHOCTSAMU, YMEHWe peLlaTb 3agaqdu,
aHanuanposaTb CUTyauuu 1 genaTb NpakTudeckme BbiBOAbI.

YA0BneTBOPUTESBHO:

KpaTkoe u3noxeHne TeopeTuyeckoro maTepuana, OTCYTCTBME Jormyeckm O6OCHOBaHHbIX
BblBOAOB, HEYMEHME peLuaTb 3a4avv U aHanuanpoBaTb CUTyaLun.

HeynoBneTBopuUTeNbHO:

OTcyTCTBME 3HAHWI OCHOBHbBIX TEPMUHOB, NOKasaTernen, UCNonb3yeMblX B AUCLMMIIMHE.

OK3aMeHaLUNoHHas oueHKa MoXeT ObiTb BbICTaBfieHa Mo pesynbTataM Tekylen aTtrectaumun
obGyvatoLerocs.



